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Hindi/Punjabi Reporter (2)

15600-39100
+ GP 5400/-

The candidate should be Graduate from a recognized University
with Punjabi up to Matric Standard with proficiency in Hindi and Punjabi
The candidate should qualify in Shorthand Test in Punjabi and Hindi at the
speed of 130 Words and 110 words per minute respectively (mistakes not
more than 5%).

Provided that if no person having the requisite speed in both the
languages is available, a person having the aforesaid speed in Punjabi
shorthand may be appointed subject to the condition that candidate shall
have to pass the Hindi Shorthand Test within one year after his/ her
appointment as such.

Knowledge of computer application is essential.

English Reporter (2)

15600-39100
+ GP 5400/-

The candidate should be Graduate from a recognized University
with Punjabi up to Matric Standard. The candidate should quality in
Shorthand Test in English at the speed of 160 words per minute (mistakes
not more than 5%)

Knowledge of computer application is essential.

System Analyst* (1)

15600-39100
+ GP 5400/-

The candidate should be Post Graduate in Computer Application/
Information Technology/ Computer Science/ Computer Engineering/
Computer Technology in first class from a recognized University with an
experience of five years in teaching/ industry/ research institute/ Software
Development/ Government Organization.

Punjabi up to Matric standard is essential.

Assistant Information
Officer (1)

10300-34800
+ GP 4800/-

The candidate should be Master of Business Administration MBA)
in First Class from a recognized University having 5 years experience in the
field of Human Resources/ Hospitality/Protocol/ Administration.

Punjabi up to Matric standard is essential.

Senior Scale Stenographer
(English -1)

10300-34800
+ GP 4400/-

The candidate should be Graduate from a recognized University
with Punjabi up to Matric Standard and who qualify in the competitive test
in English Shorthand at the preseribed speed of 100 words per minute
(mistakes not more than 4%) and shall have to qualify in Punjabi Shorthand
Test at the speed of 60 words per minute (mistakes not more than 4%)
within one year. Preference will be given to those candidates, who pass
both the shorthand tests at the time of appointment.

The candidate must possess at least 120 hours course with hands
on experience in the use of personal computer or information technology in
office productivity application or Desktop publishing application from a
government recognized institution or a reputed institution, which is 1SO
9001 certified; or possesses a Computer Information Technology course
equivalent to 'O" Level Certificate of Department of Electronics
Accreditation of Computer Course (DOEACC) of Government of India.
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Junior Scale Stenographer
(Punjabi - 2)
(English - 1)

l

10300-34800
+ GP 3600/-

The candidate should be Graduate from a recognized University
with Punjabi up to Matric Standard and who qualify in the competitive test
in Punjabi/English Shorthand at the prescribed speed of 100 words per
minute (mistakes not more than 8%) and shall have also to qualify the
English/Punjabi Shorthand Test at the speed of 60 word per minute
(mistakes not more than 8%), or vice versa within one year.

Preference will be given to those candidates, who pass both the
shorthand tests at the time of appointment.

The candidate must possess at least 120 hours course with hands
on experience in the use of personal computer or information technology in
office productivity application or Desktop publishing application from a
government recognized institution or a reputed institution, which is 1SO
9001 certified; or possesses a Computer Information Technology course
equivalent to 'O' Level Certificate of Department of Electronics
Accreditation of Computer Course (DOEACC) of Government of India.

rSlcno- Typist
(Punjabi- 2)
(English- 2)

10300-34800
+ GP 3200/-

The candidate should be Graduate from a recognized University.

with Punjabi up to Matric Standard and who pass the Punjabi or English
Shorthand Test at the speed of 80 words per minute (mistakes not more
than 8%).

The candidate must possess at least 120 hours course with hands
on experience in the use of personal computer or information technology in
office productivity application or Desktop publishing application from a
government recognized institution or a reputed institution, which is 1SO
9001 certified; or possesses a Computer Information Technology course
equivalent to 'O' Level Certificate of Department  of Electronics

Accreditation of Computer Course (DOEACC) of Government of India.
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